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Chapter1
How Do | Become a Good Writer?

wanne

To become a good writer, you must develop skills that will enable you to
communicate your ideas with others in a clear manner. Here are four skills we
will look at:

Skill 1: Using a variety of sentences O
Skill 2: Using the past tense

Skill 3: Using correct punctuation an pltgllsatlon

Skill 4: Using the writing process @ |
We will discuss the first 3 ski @ chapter W th in Chapter 2.
Skill 1: Use A Vari

Remember, a sen i that contain a subject, a verb and

expresses a stat entences must begin with a capital

letter and en it i ark or exclamation mark, depending on

This type of sentence is the most common. It is used to convey messages,
ideas or facts. These sentences end with a full stop or period.

Examples:

My father went to the market.
Trinidad is an island.

Aunt Mary invited us to lunch.

Login to pennacool.com for Creative Writing content 5



2. Interrogative Sentences

Interrogative sentences ask questions and
are punctuated using a question mark.

Examples:

Where did you place the keys?
Do you know who broke the vase?

Have you seen my sister?

O This type of senten resses very strong
\ emotions, su$\ouoger, sadmess, joy, gratitude,
\ U i etc. It ends @ N excla io ark.
O

sgiveac and or
ally end with a fu op;
Xpress a strong emotion,

order. They
however, if the
an exclamation mark is used.

Examples:
Leave now!

Put an end to violence now!

Please stay inside.

Q How Do | Become a Good Writer?



Let's Practise 1

In the space provided, name the type of sentence based on its function.

1. Imade an enormous jug of sorrel.

2. Where did you meet the teacher?

4. How awful! O
5. What are you planning to do tomorro

6. Everyone left for the meeting CI|N‘

7. What an absolute pleasur; youl!

13. Will you help me with the assignment?

14.

15. Listen to this news!

Login to pennacool.com for Creative Writing content 7



Sentence Structures

Sentences are also categorised according to their structure.
These are some common sentence structures:

1. Simple Sentences

This type of sentence is made up of an independent clause and contains a
subject and verb. An independent clause makes sense on its own.

subject verb
Example 1: [ Jason ] ‘helped]the old man.
subject verb

Example 2: | she |[ is washing |the diﬁ
o™

2. Compound Sentences

For A& OR
indlependent dingti independent

clause

independent independent
clause clause

( |

coordinating
conjuction

FANBOYS

N Ry

@ How Do | Become a Good Writer?



Let's Practise 2

Join the following sentences using a coordinating conjunction.

1. Ihave the time. | will help you.

2. lhave read the book. | have also seen the 6

C)

L 2

3. Do you want to go to them \@o you w

the mall?

Login to pennacool.com for Creative Writing content
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6. |don’t want to help her. She is too lazy.

successful.

&
o

L‘

)
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3. Complex Sentences

Complex sentences contain one independent clause and one or more
dependent clauses, which are joined by subordinating conjunctions. Some of
these are:

because unless
when after
where until

Examples: @

1. Iwas late. There was a lot of rain.
| was late ][ because ][ there wo%o

independent subordinating dep ug
clause conjunction 6

2.

independent
clause

Login to pennacool.com for Creative Writing content 11



Let's Practise 3 “

Join the following sentences using a subordinating conjunction.

1. The man announced the results. The students were seated in the hall.

2. Susan could not enter the house. Susan had le @ eys inside the

house.
O\'

) DV
L[\
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6. Do not enter the room. The meeting is in progress. The principal will
get upset.

7. | always take care of my pet. | go to bed.o @ ) p.m.lam a
responsible child.

Using a variety of se% when yo@ho riting will make your writing
more appealing t er. It wi ma writing less monotonous,
engage the re nd’make the steffretisier to read.

\
|

=
- N [

@,

Login to pennacool.com for Creative Writing content 13



Skill 2: Use The Past Tense

A question that frequently pops up when writing is: What tense should | write
in? At the primary level, we narrate stories and write reports on events that
occurred in the past, therefore the tense of choice is the past tense.

We may, however, experience difficulties writing only in the past tense. We may
also use the past progressive tense or past perfect tense.

Past Tense Past Perfect Tense Pas essive Tense

ate had eaten < ’ as eating

@ How Do | Become a Good Writer?




Let's Practise 4

Use the past, past perfect or past progressive tense of the verbs in
brackets to complete the sentences.

1. Justin (leave) the door open after he (exit)
the room.

2. The show (schedule) to commence,at 7400 pm, but the
cast of actors all (arrive) quite |

¢
4. As the dog ) at th ildren, their father

(drive) it away.

6. Sarah and

he books from the library and
helf in the office.

8. The man and his wife (reveal) that their son
(give) quite a sizeable donation to the home.

9. Mrs. Singh and Mrs. Patrick (walk) along the river when
they (see) the ducks.
10. Ronnie (bind) the pages in the textbook because he

(know) that they would scatter everywhere if he didn’t.

Login to pennacool.com for Creative Writing content 1 5



Skill 3: Use Correct Punctuation And Capitalisation

Punctuation marks are important because they guide the reader through the
ideas expressed in sentences. These marks tell the reader when to pause,

important part of writing because it makes the text easier to read and
understand.

Capital Letters

Use capital letters:

To start a sentence.

For proper nouns (e.g. Marion walked to t

For the letter ‘I’°, when used

Centre.)
For days and months (e.g. Apri%o

jgct.
4
Period or Full Stop (.) ’
t

A period or full stop is used at t@ of seQWhe reader that he/
t

she has reached the end of, or ide@.
; The dog ate my brother’s -

€€ 9

Quotation Marks (" )

Quotation marks are used to indicate direct
speech. This punctuation mark comes in @
pair with an opening quotation (“) and closing
quotation (7).

Example:

“We are going to the mall,” said Marcus.

@ How Do | Become a Good Writer?



The Comma (,)

The comma tells the reader to briefly pause while reading. We use commas for
the following:

Uses Examples

- |went to the store to purchase books,

To separate items in a list. .
pens and pencils.

Before a coordinating

. . .. - |went to the mar, and then | went to
conjunction that joins two
) the grocery s
independent clauses.
+ Inthebli In‘eye, the child

O
disapp %

9

To separate a noun or phrase
that renames a nearby noun.

|ends,® James, visited
Javis elp you.”

[{3
| can
el u,” said Javi.

The Question ?
The question K¥s used at the end,of'@ question.
Exomple@

you goin

The Exelamation Mark (!)

The exclamation mark is used :

1. To express surprise: Wow! Did you see that?
2. To emphasise a comment: | said what | had tc

3. After a command: Scram!

4. To express strong feelings: | love writing!

Login to pennacool.com for Creative Writing content 17



The Apostrophe

The apostrophe mark is used:

1.

If the noun does not end with the letter “s”, add ’s.

Example 1: The tail belonging to the dog -> The dog'’s tail.
Example 2: The books belonging to the girl -> The girl’s book.
Example 3: The father of the children ->The children’s father.

If the noun ends with an “s”, add only the apostrophe afterihe

Example 1: The tails belonging to the dogs —> The S.
Example 2: The books belonging to the girls. -> The gifls’ books.

2. [ \’
A contraction is the shortened form of a @' or a grou@. The

apostrophe shows the position of t)’@smg letters. Her ome popular
contractions. V

Word Contgact ple

Am | am=1'm

Are re They + are = They're
Have ‘ve They + have = They've

Is ‘s It +is =It's

Not n't Can + not = can’t

Will ll She + will = She'll
Would d He + would = He'd

@ How Do | Become a Good Writer?



Let's Practise 5

Rewrite the sentences, putting in the missing punctuation marks and capital
letters.

1. The girl dog disappeared from the yard when it was left open

2.
O\ :
3.
4. Yes we visited the inal located opposite Chavis

Bo e.

5. The boys ran down the street climbed the wall and picked the mangoes
from Mr. Alis tree.

Login to pennacool.com for Creative Writing content 19



©. After everyone left we helped the man pack the books the toys and the
boxes into the vehicle.

9. Luckily several of the
chores

%

11. Theyll never agree to go with the teacher to the national Museum.

@ How Do | Become a Good Writer?
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Chapter 2
The Writing Process

wannS

To become a skilled writer, you should read written narragi

es, reports and

Before you begin writing, you must ensuike o?you plawproperly. Planning
helps you see the overall picture so u know ctly what you are going
ntial, logical

to write. Your plan will help you your idegas ina
manner, bring your chcracte@ ef create w are interesting,
nd

prevent you from strayin om the st importantly, manage
your writing time effect@

e. This process cdn be used when doing any
ing. It is beneficial to students,
since they can actually see their writing develop

completed pieces. It allows students to
focus on specific tasks that will enhance the
quality of their writing.

Login to pennacool.com for Creative Writing content 2‘|



The five stages of the writing process are: Q @
e ),
=
L

Study the prompts given carefully.
Determine the genre of writing: narrative, report, letter, etc.

Use a story map (examples will be given in another chapter).

- S
getting ideas

— | + Use the plan you created
O — on paper.

g - The draft does n e perfect.

ég? Jiw g&& + Organise sentﬁ taporogr hs.
Ediih

3. Revising 0

« Check that all ideas nged in manner.

« You may add, d ange W, ences or
porogrophs

Edltln

Make sure that your spelling, punctuation and
grammar are all correct (a checklist will be provided).

5. Publishing

Rewrite your piece making all the neccessary corrections. “

We will focus on step 3 and step 4 of the writing process, 1 -
revising and editing. c:l

@ Login to pennacool.com for Creative Writing content



Revising
After you have completed your draft, you need to take time to re-read and
carefully examine it to improve it. When revising your draft:

L.

Ensure your draft is aligned with your plan.

Q&

Remove or replace sentences that oreC)@ce or irrelevant.

Add adjectives, adverbs or expr%ato strengthen your sentences

and paragraphs.

Avoid repeating word'c@rrotive/ %

The Wrriting Process | 23



A.R.MS.

Use the acronym ARMS to make the revising of your writing easier.

A -words or sentences to strengthen your writing
R -unnecessory words or sentences

M -Words, sentences and/or paragraphs to make writing better

S | words or sentences @

Example sentence 1:
The dog ran after the scared child. 0 X

A
Revised sentence 1: \ | z
The vicious dog pursued the infant, S =
scared as a mouse faced by a cb

le sente

@e wall 0 e street on her way to
meet friengs.

VI entence 2:
se gxcitedly strolled down the narrow,
winding street on her way to the park to meet

her group of friends.

Example sentence 3:
The children looked over the wall.

Revised sentence 3:
The mischievous children peered curiously over
the concrete wall as they sauntered home.

24 Login to pennacool.com for Creative Writing content



Let's Practise 6

A) Revise the following sentences.

1. The boys begged their father to go hiking.

2. My mother looked for her purse but dl@
0

4%

o

The Writing Process @



6. That night, the thief walked into the house.

7. The child was called into the office.

@ Login to pennacool.com for Creative Writing content



B) Revise the following paragraphs.

Paragraph 1:

The boys arrived at the campsite at midday. The hot sun caused sweat to
run down their backs as they tried to erect their tents. After putting up the

went in search of him and they found him at the river thamked his friends.
3‘ ’

=

S

5
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Paragraph 2:

There were many dark clouds in the sky that evening. Alice and | were on our
way from the cinema. We had gone to see a movie. As we made our way
home, we met an old man. He asked us for help to buy some food. | felt sorry
for him and gave him some money. The old man smiled. He thanked me for my
help. We felt happy that we helped the man.

@ Login to pennacool.com for Creative Writing content






Editing
Now that you have completed the revision stage of your writing, it is time to
edit.

This involves carefully going through the draft, checking to make sure that
spelling, punctuation and grammar are all correct.

You can engage in editing in the following ways:
1. Self editing

2. Peer or group editing

Self Editing

You can use the following checkli@dit yourQoV

@ @ Yes No
My spelling is COI’I‘Q

| have beg ences letters.
All proper no begin with capital letters.

| have used the appropriate punctuation marks.

| have written my verbs in the past/past perfect/past
progressive tense.

| have used compound and complex sentences.

@ Login to pennacool.com for Creative Writing content



Peer or Group Editing

Peer editing is a great strategy to use

to improve your writing. Your friends or
classmates can give you feedback on your
writing and even suggest ways to improve.
When our peers edit our work, they may

find errors that we may have overlooked.
Our peers help us reach our full potenticl.‘

Peer/Group Editing Checklist
Our peer editing checklist can be more detailgd. It examine all aspects of
L 2

the writing. \
Task @ Yes No
The ideas are clearly stated.
The ideas are wel—sec®g)

The narrative/report i ritten in h¥orm.

The words are appropria

The @ S are varie type and structure.

The level of the language used is age-appropriate.

Punctuation marks are used correctly.

The Writing Process 31



C.U.PS.

Don’t try to look for all types of errors at one time when you are learning how to
edit. If you edit systematically, you will get it right easier.

Follow the steps given below, using the acronym ‘CUPS’ to help:

c _— Check to make sure that sentences, proper nouns,

the letter | and all references to God begin with capital letters

-Moke sure your verbs are in the p@;@yerfect or past

progressive tense. Your subject and verb mustjalso agree in number.

L 2

_ All sentence@l have a ation mark at

P the end. Check for correct us mas, apostro , quotation
marks, full stops, questio and exc ion marks.
identify and correct

r{\@m o
@Q ‘b§

32 Login to pennacool.com for Creative Writing content




Example Sentence:

The boys was planing to stole the mangoes from Mr. shane tree because he
was too meen.

The boys was planing to stole the mangoes from tree
because he was too meen.

Underlme them
The boys was planing to stole the man Mr. shane tree
because he was too meen.
0
[y Q/
The boys was planing tOfe mongow shane’s tree

because he was too

r' rough th z
The boys = afifg to stole goes from Mr. shane tree
becqus 00 meev

entence

The boyis were planning to steal the mangoes from Mr. Shane’s tree
because he was too mean.

w

The Writing Process 33



Let's Practise 7

Edit the following sentences using the CUPS method.

Capital Ietters:the words that should be capitalised and write them
on the lines below.

Usage: Underline the grammatical errors and w@em on the lines

below.
O : @
tuatio Mentence itself.

ords and write the correct spelling

Now, rewrite the sentence with your corrections.

@ Login to pennacool.com for Creative Writing content



2. _

Capital letters:Circle)the words that should be capitalised and write them
on the lines below.

Usage: Underline the grammatical errors cr@?@on the lines
below. 0

Q\ ‘ @
Punctuation: Place onyG unctu 'Wi the sentence itself.

isSpelt words and write the correct spelling

Spelling; Siri a
o lines below.

Now, rewrite the sentence with your corrections.
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3. Kerry were on her way home when she seen an old rusty bicicle parked
at the side of the road. She new that it had not been there early that
mawning so her curiousity got the better of her. What troble was she
going to get sheself in now.

Capital letters:Circle)the words that should be capitalised and write them

on the lines below.

Usage: Underline the grammatical errors ond@them on the lines

below.
O : %
Punctuation: Place any nfssi nctuatio ks in the sentence itself.

S

A a t words and write the correct spelling

Now, rewrite the sentence with your corrections.
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Capital letters:Circle)the words that should be capitalised and write them

on the lines below.

AN

Usage: Underline the grammatical errorsiandiwrite them on the lines

below.
elow \ .
Punctuation: PIoce@ Ing pu;t n marks in the sentence itself.

: St spelt words and write the correct spelling

lines below.

Now, rewrite the sentence with your corrections.

The Writing Process | 37



5. Jenesis sister, Susie and | were at the market when we accidentelly break
several crates of eggs. The vender looks upset and scream that we will
cause him to lose money. A kind woman, mrs Helen oferred to pay the
angry man for the damaged eggs. What a generous lady.

Capital letters: Circle)the words that should be capitalised and write them
on the lines below.

Usage: Underline the grammatical errors and \0 on the lines
below.

¢

@ctuotio

i sentence itself.

Punctuation: Place any missi

Spelling:
on the li

spelt words and write the correct spelling

Now, rewrite the sentence with your corrections.
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Capital letters:(Circle)the words that should be capitalised and write them

on the lines below.
Usage: Underline the grommoticolﬁqg/rite them on the lines

below. P

Punctuation: Place Wsing pun@tudtion marks in the sentence itself.

Q

ines below.

Isspelt words and write the correct spelling
o)

Now, rewrite the sentence with your corrections.

The Writing Process 39






Chapter3 g
Report Writing

In this book, we will carefully examine four types of writing:

1. Reports

2. Narratives

3. Letters

: O

. Emails

What is a Report? \,()
A report is a formal style of writing. | @ sed on fa€ts ahd provides
information on incidents, occide@ d'trips, etc.
It provides information on the following: V
« When and where @dent or acgi occurred
«  Who were tb@ s involv
- A seque@ lanatio e incident or accident
< A de® of exa %pened

Login to pennacool.com for Creative Writing content 41



The Dos and Don’ts of Report Writing

DO DON'T
Use Standard English. | Use the local dialect.
Write in the past tense,
past perfect tense or
past progressive tense.
Provide information that

Include your opinion.
is factual. y P
Use transitional words
for the smooth flow of O

Use direct speech and expressions or your
feelings.

. Write only simple sentence
ideas and to create a
variety of sentences. 0

Fact Versus Opinion

In our reports, we should be usin
the differences between fact

nal belief or judgement. It
ts the speaker’s feelings or

A statement that

perspective and cannot be proven
true or false.

ven tr
Subjective and influenced by personal

or false.ltis s d by evidence
can be verifieo@
views.

Generally agreeduponbymest |
people.

Common in informational and Often used in persuasive and
scientific writing. expressive writing.

Example: Example: Chocolate ice cream is the
Water boils at 100 degrees Celsius. best flavour.

&



Let's Practise 8

Circle whether the following statements are facts or opinions.

1. Honey never spoils. Fact Opinion
2. Flamingos are the greatest of all birds. Fact Opinion
3. Anoctopus has 3 hearts. act Opinion
4. Trinidad and Tobago is an independent co . Fact Opinion
5. Honey is the best addition to ice creo() Fact Opinion
©. Fact Opinion
7. Fact ~ Opinion
8. Fact Opinion
0. Fact Opinion
10.° Fact Opinion
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Analysing the Report
Let’s look at an incident report and carefully analyse it.

Prompt: Two students in your class were involved in an incident in the assembly
area during the luncheon interval. Write a detailed report to your principal about
the incident.

INTRODUCTION

On Friday 8th December, 2023, two students of the py Haven

Primary School were involved in an incident in which an the students was

injured. The incident took place at opproximotel@p.m. in the assembly
S

area and involved Harry Singh and James Degen, nts of the Standard
Three class taught by Mr. Joe Banks. Thigsi etailed r rt, written by me,
Jasmine Ali, to the principal, Mrs. Lee. 0

Can you identify all the info

’got is pa Muction?
Date of the incid %end resul s, one student injured)
Time it took ple pproximate)

beipg written
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BODY

During the luncheon interval, Harry and James entered the assembly
area and began playing a game of ‘scooch’. Immediately, the prefect on duty,
Kim Raj, approached the boys and reminded them that the assembly area
was a “No Playing Zone, ” but the boys continued their game. While Kim went
to inform the teacher of the boys’ disobedience, James threw the ball at
Harry. It struck him in his right eye. At that point, Harry ered his eye with
his hand and fell to the ground.

Lester and Ria, two students of the Red Cross up, saw what had
happened and went to assist the boy. Firstl used a napkin to clean
the eye area. Next, Ria got a cold compress,andiplaced it over Harry’s eye
to prevent swelling. Shortly after, Kim&he acher, Mr. Joe, arrived at

the scene of the incident. Harry wags™te tg the sigk' room and his parents
contacted. After about twenty mi Q qrry’s m argived and took

him to the Health Centre to hd eye examined, Whi r. Joe contacted
James’ parents and asked O atten Wt school.

Report Writing 45



Note:

In the body of the report, the details of the incidents are written in

a sequential manner. A variety of transitional words (for example,
immediately, at that point, soon after, firstly, next, etc.) are also used so
the ideas flow smoothly.

Did you notice that there were no descriptions, feelings, and instances of
direct speech or dialect?

Always remember that reports are written using Standa lish and in

O

CONCLUSION < : l
At the afternoon assembly, the Vice-Principgl infg ed the students of the
incident and reminded all students that uld alw obey all school

rules. Additionally, the students who_g the injur d, kester and
Ria, were thanked for their assista V

The conclusion contains @ppened q
after the incident woﬁ d with the

the past tense.

-
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P S e 6
Chapter 4
Report Writing:
The Introduction

4 0 \\\\\\

The following information should be included in th@ ction of these

types of reports: 0

The date and time of the inci aecident

The exact location of t ent or o%
Note: You may ols@quired to@tatelClearly to whom the
report is beir@

Examples:

Prompt: Y on your wely f school when you witnessed an accident
involvi h

icles.

On Mo 25th January, 2024, a vehicular accident occurred at the traffic
lights near French Street in Green Acres. The accident took place at 3:45 p.m.
and involved two vehicles: a red Kia, registration number PGB 75, driven by Mark
Benny, and a blue Tiida, registration number TGL 814, driven by Annie Singh. The
following is a report on the accident.

47



Let's Practise 9

Write introductions using the following prompts. Remember to include the
date, time, place and persons involved.

Prompt 1: A student from your school was involved in a vehicular accident

while crossing the road after school.

©
2 X

\Vi
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Prompt 3: During the Mathematics class, your teacher stepped out of
the classroom. Two girls began throwing paper balls at other students and
running through the classroom. One of the girls got injured.

%
o X
i ordll
v p
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Prompt u4: While students were on their way to their classroom after

S

0

> &,

N/

the staircase, hurting his head.

RS

Report Writing The Introduction @



Chapter5

Transitional Words and Phrases

Transitional words and phrases help you move your thoughts f oneideato
another. They link one sentence to another and one paragr 0 ther. They
can be used within the sentence or at the beginning of t tence to help
writers sequence ideas, allowing the ideas to flow. 6

accident reports: 4

These are some transitional words that can Ksegen writing incident and

After Finally O Soon
Afterwards Fi tQ Subsequently
Also &hct Suddenly
Before However Then
Duri @ lmm Therefore
Eventu Initially Thirdly




Think of transition words or phrases as a bridge between platforms in a game.
The bridge allows players (readers) to cross from one platform (idea) to
another smoothly and safely.

Julie woke up.

T, brushed her teeth.

-
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Example 1:

Without the Use of Transitions

The boys went to the playfield with the hoops. They placed the

hoops in a straight line. They played a game jumping into the
hoops.

Using Transitions

the boys went to the playfield with the hoops.
they placed the hoops in a straight line,

they played a game jumping into them. \
o™

Example 2: 0 V
Without the Use of TranQ’ ' ®
Marcus met Tro% cafeteriengt theluncheon interval. They both

t
gotinto an o@ t. They each »‘ d%o be served first.

Using Transitions

_the luncheon interval, Marcus met Travis by the cafeteria.

'Soon after, they both got into an argument they each wanted
to be served first.

4
\

@ Transitional Words And Phrases



Let's Practise 10
Use transitional words to connect the sentences below.

1. Mummy cracked the eggs and placed them into a bowl. She added
butter, flour and baking powder. She added cinnamon and chocolate
chips. She whisked them together. She poured the batter into a skillet

\96((\
Q/

2. The students ente doMm. Mrs. Kenny instructed them to
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3. Steven left school after class had been dismissed. He was met by a
group of students. They pushed him to the ground. They searched his
pockets. They took his money.

@ Transitional Words And Phrases
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Chapter 6
Incident and Accident Formats

e g N 4

wanne

The first stage of writing a report on either an incident or accident is the
prewriting stage, which involves planning exactly what you,are going to write.

Step 1: The Prewriting or Planning Stage

Read the prompt carefully to identify all the i |mpo ormation given. For
example, this includes date, time, place, per ns involved and to whom the

report is being written. \
Use the template below to help you @ repor

Introduction O

Date: Q V
Place (give e ess):
Personsi @

Report @dre d to:

oS

aph 1:

Paragraph 2:

Explain what happened
after the incident.

N\ /

Conclusion:

Explain what happened at the end.

Login to pennacool.com for Creative Writing content 57



Step 2: Drafting

Now that you have jotted down your thoughts in
a sequential manner, complete the first draft of
your report. Do not focus too much on getting it
perfect.

Organise your ideas in the sequence, or
order, in which they occurred. Remember to
use a variety of transitional words in the body
(paragraphs 1 and 2) so that your sentences
are connected to each other and there are no

abrupt stops. \

Your first draft is complete.

emember ARMS

1. The type of words st be used throughout the

report.

al (used in Narratives)
lted, rocketed

2. The use of transitional words. Try to avoid repeating or overusing the
same transitional words in the body.

3. The sequence of events.

@ Incident And Accident Formats



Step 4: Editing

After the revision of your draft is done,
you need to begin editing. Use CUPS

provided to help you with this process.

Step 5: Publishing

ce you e rewritten your
cofrecting all errors, it is
e to publish your work. You
dy nhow share your report with
thers.

"F
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Sample Report1

Two students were running in the school yard when one of them fell and was
injured. Write a report on the incident. You may include:

Date, time, place where the incident occurred
Who was involved

Details of the accident

Introduction
Date: Friday 5th January 2024
Time: 12:10 p.m.

Place (give exact address): Assembl
Persons involved: Anya Khan and Hal

Report addressed to: The prinNM‘r. eith Lall

Paragraph 1: Details of the inc?’ VO

Pa Ancident aftermath
How did it happen? Wh idithe prefect do?
- Anya and Haley wer®g efect went to assist and
u

moned the Red Cross teacher.

arned the did the Red Cross teacher
to stop run respond?
They ig e warning. - The teacher tended to the injuries
Anya tri and fell, injuring her and took Anya, Haley and Lisa to
elbow and khees. lodge the report at the office.

N\ /

Conclusion: Explain what happened at the end

Anyd’s parents were contacted.
Students were questioned by the principal and warned about
running in the assembly area since it was against school rules.
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Report

On Friday 15th January, 2024, two students of the First Class Primary
School were involved in an incident. The incident occurred at approximately
12:10 p.m. in the assembly area, which is located south of the main building.
Anya Khan and Haley John, students of the First Year class, were running when
Anya fell and was injured. The following is a detailed report written by me, Levi
James, to the principal, Mr. Keith Lall.

Lisa immediately went to her % afce and
Without delay, the Red Cross t ‘

. James, wag coptacted and informed
of the incident. She proceed scene GW ed the injuries, which
, W

were not serious. First, shelcleaned the b hich she placed
bandaids on them. Sh took Anya ey, along with Lisa, to the
principal’s office t eport abou INcident.

0
Upon heari @ the incid iIncipal immediately contacted
4(. N;\t

ined her injuries.

Anyd’s paren , she que isa, Anya and Haley about the cause of
the incide cided n e was to blame for the injuries
Anya . Finally, Ipal thanked the prefect for

assi nd both studen re warned about breaking
school rules by running in the school yard.

Incident And Accident Formats /, g



Sample Report 2

Date, time, place where the accident occurred
Who was involved

Details of the accident

Introduction
Date: Thursday 12th January 2024
Time: 7:30 a.m. Q

Place: Aranguez area along St. John’s Main Roag of Artsy Malll
Persons involved: Avisha Singh, driver of the Co and Suri Allen, driver
of the Hilux 'S

O
/Q)O

Paragraph 1: Details of the

How did the accident
+ The driver of a
speeding and

llager contacted police and
medical services.

of the veh| « comin
Who assisted the injured?
croshln
Villagers assisted the victims.
injured? « The police and ambulance

arrived and took the injured to
hospital.

N\ /

Conclusion: Explain what happened at the end

Passengers were hurt.

The police conducted an investigation.
The driver of the Hilux was arrested and charged for speeding.
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Report

On Thursday 12th January, 2024, a vehicular accident took place in the
Aranguez area which resulted in the injury of two persons. The accident took
place at approximately 7:30 a.m. along the St. John’s Main Road in front of
Artsy Mall. A red Toyota Corolla, registration number PRK 417, driven by Avisha
Singh, and a silver Hilux, registration number TLP 29, driven by Suri Allen, were
involved in a collision. The two backseat occupants of the Toyota Corolla were
injured. The following is a detailed account of the acciden

villager, Ravi Persad, contacted
e Medical Sciences Complex
nts of the area assisted the
e‘€orolla was unhurt; however, the two

Within minutes, a
both the Barataria Pelice tion and th

to request an ambUlagnce; while oth

victims of thed«orolla."The driv
unconscio. engers | kseat were taken out and placed to the
side of @ Meanwhil iver of the Hilux emerged from the vehicle
and assist the victi
ambulanee arrived. The paramedics placed the injured persons on stretchers,
wheeled them into the ambulance and transported them to the hospital.

After the ambulance departed, the police conducted a thorough
investigation. The driver of the Hilux, Suri Allen, was arrested and taken
to the police station, because the investigation
revealed that he had been speec

fter about ten minutes, both the police and

a school zone.

B e e
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Let's Practise 11

Complete the blank templates and write reports on each of the following:

1. A student from your class damaged several charts from the
classroom. You and the class prefect saw what happened.

Write a report to your principal on the incident. You may include:
- Date, time, place where the incident occurred

«  Who was involved

+ Details of the incident
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Introduction

Date: Time:

Place (give exact address):

Persons involved:

Report addressed to:

e

Paragraph 1: Details of the incident Paragr
How did the accident happen? Wh@med the teacher and what
id the teacher do?

e incident aftermath

What did the students do with

damaged charts? ()

wnts informed?
What did the ;d‘o? ; hat actions were taken?

/

Conclusion: What happened at the end?

Incident And Accident Formats @



.

Write a report on the incident. You may include:
- Date, time, place where the incident occurred

«  Who was involved

+ Details of the incident

@ Incident And Accident Formats



Introduction

Date: Time:

Place (give exact address):

Persons involved:

v

Paragraph 1: Details of the incident Para The incident aftermath
What did you observe? Wdas't cident reported?

2

How did the child react? Q What did teacher/principal do?

Did you take any a hat was the outcome?

Were the parents informed?

/

Did the principal inform the assembly? Were reminders/warnings given?

Conclusion: What happened at the end?
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3. While walking home from sohool,_

Write a report to the police chief providing details about the accident.
You may include:
Date, time, place where the accident occurred

Who was involved

Details of the accident

@ Incident And Accident Formats



Introduction

Date: Time:

Place (give exact address):

Persons involved:

Report addressed to:

e

Paragraph 1: Details of the accident PC"'GQ’

How did it happen? Wh@sted the victim?

he accident aftermath

Was anyone injured? ctions were taken?

e the police and hospital
contacted?

N\ /

Conclusion: What happened at the end?

Did the police investigate? What was the outcome of the investigation?
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4. One of your classmates was running on the school compound. They
crashed into another student and fell, hitting their head.

Write a report based on what you witnessed to the principal of your
school. You may include:

Date, time, place where the incident occurred
Who was involved

Details of the incident

Incident And Accident Formats




Introduction

Date: Time:

Place (give exact address):

e

Paragraph 1: Details of the incident PGFC"

How diid it happen? Why was the Wth)sted the child?

student running?

What happened to theg
Q

he incident aftermath

e par /hospital contacted?

t actions were taken?

incident?

N\ /

Conclusion: What happened at the end?
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5. Two boys were playing in the playground when they were attacked
by a swarm of bees.

Write a report on what happened. You may include:

+ Date, time, place of the incident and persons involved
« How the incident occurred
«  What happened as a result of the incident
CO " “ oo

- ; n

Al

.. “ |
» noow

\.
O
o &

%
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Introduction

Date: Time:

Place (give exact address):

~

Paragraph 1: Details of the incident

How did it happen?

Did anyone try to help? O

O H W rescued?
Who reported the incident?
Eg > ; d they go to the hospital?

N\ /

Conclusion: What happened at the end?

Incident And Accident Formats @
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Chapter?
Narrative Writing

wanne

Narrative writing allows the writer to tell a story. It may be a story that is real or
one that is fictional. A good narrative is one that can ho e reader from the

beginning to the end.

Like report writing, narrative writing has its own @ characteristics. Some of

the major characteristics of narrative writingf

- It has three parts: a beginning, a middle apdéan end.

- It has characters. \ *

- Ithas aplot. O @
« It can be written in differets of vievv

- It uses descriptive and figurative lan o) res of speech (similes,
metaphors, ono

familiar with the setting.
hooked” so that you keep
ghout your story.
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The Middle (The Body)

In this part of the story, the action
commences. This is where your character

or fails to achieve his/her goal.

The End (The Conclusion)

The writer ties up loose ends. The@c er may learn a
lesson from the experience orfoep red to face other
conflicts.

2
The Characters < \>
All narratives have a character or ch “ ers.
are two main types of characterg#protagonists o

antagonists.
- The protagonist is :horocter

to face challeng

The antagonist i charac atimposes
obstocle@ protag ercome.
The P

The plotis series of events that happen in the story.

Point of View

A narrative can be written in different points of view:

L.
2.

The story you write can be something that happened in real life, or it
can be fictional (something completely made up)!

@ Narrative Writing



Stretching or Expanding Sentences

When writing a narrative, it is important to use different types of sentences to
keep the reader interested. Using only simple sentences will lead to boredom
and disinterest.

Stretching our sentences can improve our writing. This means that you can add
words, adjectives and adverbs to your sentence to add extra details.

Use the 5 Ws to assist you (who, what, when, where, why and how).

Let’s look at simple sentences and the strategy that a e to expand
them and make them more interesting.

Simple sentence 1: The man entered the roo O
Nouns Verbs an b
(Who? Adjectives Adverbs Where?

What?) (How ..

man anxious e

When? Why?

room crowded
Expanded sentence: Edrly/that mornin
room in the compl interview.

Q
Your ser@does not h

et’'sh lo

Xious man entered the crowded

swer all the questions for it to be
at this example. Which question isn’t

Simple tence 2: The boy painted a picture.

Verbs and
Nouns Adjectives Adverbs Where? When? Why?
(How?)
boy talented painted in the during the
at the park -
picture beautiful skillfully ~ complex competition

Expanded sentence: The talented boy skilfully painted a beautiful picture at the
park during the competition.
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Let's Practise 12

Stretch the following sentences using the 5 Ws identified previously. The
templates do not have the ‘why’, but you can decide how to use your 5 Ws,
replacing them where you see fit.

1.

Nouns (Who/What) Adjectives Verbs and Advesbs (How?)

Where? When?QO

\ .
Expanded sentence: OO @

@l \V

Nouns (Who/@ Adjective Verbs and Adverbs (How?)
Where? When?

Expanded sentence:

@ Narrative Writing



3. The lion escaped.

Nouns (Who/What) Adjectives Verbs and Adverbs (How?)

Where? When?

Expanded sentence:

N

Nouns (Who/Wh Verbs and Adverbs (How?)

Where? % When?

Expanded sentence:
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s.

Nouns (Who/What)

Adjectives

Verbs and Adverbs (How?)

Where?

When?

Expanded sentence:

o I

Nouns (Who/What)

o
N

a ‘Q tives ‘ and Adverbs (How?)

Expanded sentence:

@ Narrative Writing




7. The teacher explained the problem.

Nouns (Who/What)

Adjectives Verbs and Adverbs (How?)

Where?

When?

Expanded sentence:

Nouns (Who/Wh

N

Verbs and Adverbs (How?)

Where?

When?

Expanded sentence:
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9. The child was lost.

Nouns (Who/What)

Adjectives

Verbs and Adverbs (How?)

Where?

When?

Expanded sentence:

&

S

1oq

R

Nouns (Who/What)

Where?

s and Adverbs (How?)

Expanded sentence:

@ Narrative Writing




Chapters
Descriptive Writing

T T e, TS

Wmanne

We use descriptive writing to describe people, places or things in such a way
that it paints a picture in the reader’s mind.

Descriptive writing does not tell how something IO ells, sounds, feels or

tastes, it shows!
Examples: 0
Q-

Brent snuggled comfq @
on the soft, velveG |

N\

The divine aroma of _in

the oven drifted to my nostrils.

- Clang! Bang! The sound of metal
knocking on the rooftops filled
the air.

N
=
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Using the Five Senses

To ensure that the reader is able to create vivid images in his/her head,
use your five senses to help your narrative come to life.

What does it look like (size, colour, shape)? Is it:

Gigantic? Colossal? Elegant? Minute? Shiny? Dull?
Gloomy? Colourful? Lanky? Misty? Brig quare?
Glittery? Glossy? Crowded? SpCICIO

What does it sound like (nm@el)? Is it:

Loud? Buzzing? Sque @met? Nojsy? Crackling?
Humming? Borklng’? mg’? Caekling?

e'? Is it: Q
ryo Choc alty? Spicy? Juicy?
t’? Sour? ter? Creamy? Peppery?

y'? Plea

Sound

How does it feel (texture)? Is it:

Soft? Fluffy? Grimy? Oily? Velvety? Rough? Soft?

Wet? Cold?

What does it smell like? Is it:

Buttery? Delicious? Foul? Unpleasant?

@ Login to pennacool.com for Creative Writing content

Heavy? Coarse? Light? Dry? Moist? Jagged? Smooth?

Flowery? Sweet? Burnt? Rotten? Putrid? Tangy? Smoky?



Let's Practise 13

Read the following scenarios and use the table to jot down possible descriptors
for the 5 senses listed. Write a short paragraph using these descriptors.

Scenario 1:°
see, taste, feel, hear and smell?

= ’? &

Descriptive Writing @



Scenario 2: You visited your friend’s home for Christmas.

What did you see, taste, feel, hear and smell?

SEE

HEAR

TASTE

&

Write your paragraph here: C)O

&

*

N

%

S

@ Descriptive Writing




Scenario 3: You went to the savannah to fly your kite with your friends.
What did you see, taste, feel, hear and smell?

6@

Write your paragraph here

&
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Scenario 4: You went to the beach with your family.
What did you see, taste, feel, hear and smell?

&

&

O~ &,

Write your paragraph here: OO V

N
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Scenario 5: Your school was dismissed eorly_

What did you see, taste, feel, hear and smell?

&@

Write your paragraph here

>
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Using “Wow" Words

Chapter9

To write stories that are interesting and captivating, you n
words, that is, words that are interesting and allow us to ¢
ideas effectively. A good vocabulary is the glue that h
Too often, students use the same words repeatedly.i
varying their choice of words.

Overused words

Let’s ban the following highlighted wo@Qur writin

their listed alternatives:

L

AN

Good Great
excellent | amazing
generous
pleasant

wonderful

o

fantastic

ee
i

o

@Ce them with

N

se “WOW
te our
story together.

ories instead of

Dark Pretty
dismal | attractive
dreary | beautiful
gloomy = gorgeous
murky lovely

By .




Happy @ Frightened Sad Tired Nice Very
blissful alarmed dejected drained | considerate | absolutely
ecstatic horrified downcast | exhausted | enjoyable | desperately

jovial
jubilant
overjoyed
thrilled
Big Ran Very
colossal bolted completely
enormous chuckled dashed | considerably

entirely

exceedingly

exceptionally

greatly
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1. Said or Talked

Replacement Meaning

babbled talked excessively

bellowed

hollered spoke loudly

shouted

grumbled complained

murmured spoke quietly, softl

whispered POKE qUIeTY, y

replied
answered
responded

Repla ‘
d

ed'closely/carefully

ted
noticed
became aware of
observed
peeked looked quickly, avoiding attention
skimmed looked quickly
spied observed, avoiding attention

P

@ Using “Wow" Words



3. Walked

Replacement Meaning
ambled
idled

loitered walked aimlessly/casually/slowly,
sauntered walked at a relaxed pace

strolled

drifted

hobbled walked in an awk , typically due to

limped pain/injury
lumbered moved awkward|

trudged wolkea\owly heovy steps
marched wolk easur
sauntered wly

strutted md proug

(b, \"";:

O

N
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Chapter 10

Figurative Language

Figurative language helps the writer better convey a message or create a more
vivid image of what they are narrating. Let’s look at a few exa S.

Similes

Similes compare one thing to another using the words 1@ and ‘as’.

as stubborn as a mule as cold o@
ran like the wind as brave Oi ion

as clean as a whistle
eyes were like daggers

Example 1:

Instead of writing: QQ
Peetais stron@e could e%gport the barrel.

Write:

Peetais as strong as|| 50 he could easily transport the barrel.

The comparison of Peetd’s strength
to the ox shows the reader just how
strong Peeta is.




Let's Practise 13

Rewrite these sentences using similes to create a more vivid image
in the mind of the reader:

1. Russel felt proud of his project.

2. The girl ran off when she heard the so@

¢
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6. The sweater was soft and felt comfortable.

7. Mother told the man that he moved too slowly.

s [

-

\Vi

10.

o\

@ Figurative Language



Metaphors

Metaphors compare two things without using like or as.

Examples:
My sister is a pig. The students in the class are monsters.
His heart is stone. My aunt is quite an el.

Personification O \/@

Personification gives hu ikefqualities 6@ ects.

Examples: Q
The stars C the nig The wind whispered softly.

My stomach complained of

That piece of cake is calling me.
hunger.

N
ﬁx
..
e

W XN
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Onomatopoeia

An onomatopoeia is a word that describes a sound.

Examples:
. _ The Ieove s e o loud crunch
Tweet, tweet, the birds chirped.
when s d on them.
Boom! Exploded the gas tank. INSbe fell off,the bed.
The ketchup fell splat on th 9
p tell splat on the Ozzbu,%zzed
ground.

Pu(((rl’r

obhf

m Figurative Language




Let's Practise 15

Replace each underlined word with a “WOW” word or figure of speech.

1. Gina walked along the road enjoying the cool weather.

2. The old man answered that he did not know w olewhis bicycle.

O

O

O A

6. My aunt is the prettiest lady that | know.
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10.

11. Deviis Q@M%;

12. A bad smell emanated from the garbage heap.

100 | Figurative Language



13. The car’s engine blew up.

15. The judge carefully looked at the curgent

17. teacher made it clear that he expected all students to be in
school on Friday.
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18. My sister is very helpful and nice to her friends but always mean to me.

19.
20. The bees made noises as they flew fr flo flower.
Q <
S,
21.
S

23.,

102 Figurative Language



24.1

25. The evening was dark.

26. Her face turned pale when she wej.
o™ Q,

27.M
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Chapterii
Expressions

We can add expressions to our narratives to set the tone, show emotions and
to paint a vivid picture.

You can use the following expressions in your narratives:

« Beaming with joy O
HAPPINESS , ,
« Bursting with laught

« Overflowing withthappiness

« Dancing on@
. Echoeghter
« Lit h sheer N

|ders slumped sadly.

« Face twisted with rage

ANGER - Fist clenched tightly

104



A gasp escaped my trembling lips

The colour drained from my face

- Stunned, pale expression

Eyes widened in fear

FEAR

Stood rooted t
« Fearwa tche y face
« Fear gr y beln

You can also use interestin Qons t w create the setting of
your story.
Q@Jnder he f the azure sky, the warmth of

the su braced the Earth.

rays of the morning sunlight cast a
th over the Earth.

vibrant colours of the flowers and the
rplng of the birds brought a smile to my lips.

The pitter-patter of raindrops on the metal roof
tops meant that the rains had started.

Droplets of rain cascaded down the window pane.

All around, the sight of colourful umbrellas could
A Rainy Day be seen as the rain started that dismal morning.
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Towering trees with colourful leaves adorned the
perimeter of the park.

The scent of flowering plants wafted through the
air.

A Park

The cheerful laughter of children enjoying the slides
and see-saws filled the atmospher;

« The shadows of the trees y window
Home alone played tricks on me.

t my chest because | was

My feet sank into the warm, golden sand.

4

A,

Vy/

@ Expressions



o

A =y

s 3

« The atmosphere buzzed with excitement as the
students entered the compound.

+ Neatly arranged desks in the classroom decorated
with colourful charts could n everywhere.

« Theringing of the bell signalled the start of

school.

« The clicking of h@
principal.
\ .

ounced the arrival of the

The City

shoppers blared loudly.
din a helter-skelter manner.

ffic filled the air.

The scent of crisp, fresh grass filled the air.

The chirping of merry birds and the buzzing of
bees filled the air.

The leaves rustled gently in the cool, crisp breeze.
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Chapteri2 Z

The Parts of the Narrative ;
-

The narrative has three main parts or elements:
1. The Introduction @
2. The Body, which comprises of:
« The Rising Action OO
-

.
The Falling Action O\ @

Falling Action

What happens
after the climax.

The Resolution
All loose ends

are tied up.

Introduction
Setting and character
introduction.

108



The Introduction

The introduction of the narrative sets the scene and introduces the characters
of the story. This part of the story should be interesting, because you want to
hook your reader so that they continue reading.

Strategies to begin your narrative:

1. Character Descriptions

Building A Chor‘OCG
Physical features@ier, orarqw attractive.

Any unique f :mole on eek.

Descibe@walityz str d, gentle, rough around
the gdges.

@ cial ch terigtics: obsessed with order,
liness.

escription of character:

esse is a slender individual with orange, wavy hair. She
is considered quite attractive, especially since she has a
‘beauty spot’ on her right cheek. She is straight forward but
gentle and considerate at the same time. If you ever want to
upset her, the best way to do that is to create a mess in her
room, for Jesse is obsessed with order and cleanliness.
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Let's Practise 16

Practise writing about characters using the guide.

I

Physical Characteristics:

Any unique features: @

G

Describe personality:

Any special characteristics: O

S8

Character DescriptioQ

110 The Parts Of The Narrative



2.My Dog %L,L‘

Physical Characteristics:

Any unique features:

Describe personality: @
Any special characteristics: \ P %

Character Description: <: l V
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. I

Physical Characteristics:

Any unique features: @

Describe personality: < : '

Any special characteristics: OO %

&

Character Description: §

2, cb?“

LT
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4. The Alien | Met

Physical Characteristics:

Any unique features: &

Describe personality: < ’

Any special characteristics: O %

Character Descriptim
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s

Physical Characteristics:

Any unique features:

Describe personality: OO

o~

Any special characteristics:

Character Description: % §

o

@ The Parts Of The Narrative



6. The Class Prefect

Physical Characteristics:

Any unique features:

Describe personality: 0

Any special characteristics:

Character Descripti@

L
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7. [

Physical Characteristics:

Any unique features:

Describe personality: OO

\ h
Any special characteristics:

Character Description: § Q

@ﬂ%v

@ The Parts Of The Narrative



8. My Mother

Physical Characteristics:

Any unique features: @

Describe personality: 0

\ h
Any special characteristics: :O @
Character Descripti@
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2. Describe the Setting

You may also choose to begin your narrative by creating a setting. Use all five
senses to describe the environment, time and place where the story is set. The
environment refers to the weather and the scenery.

Example 1

It was a great day! The golden sun cast
a warm glow over the Earth that serene

morning. A gentle, cool breeze kissed

my cheeks and sent a chill up my spine.
As | strolled through the deserted lane, | |
admired the beautiful buildings that lined s S |
the streets. My trip to the city was goi = -

to be quite exciting and odventurob

O

=

Example 2

parents.

@ The Parts Of The Narrative



Words Used to Describe Weather

Hot Cold Rainy Miscellaneous Humid Windy
Weather Weather Weather Weather | Weather
Blistering Chilly Dismal Foggy Balmy Breezy

Dry Cold Drizzling Misty Clammy Windy

Scorching | Freezing Rainy Overcast Blustery

ominous serene
picturesque sleepy
relaxing spacious

scenic strange '
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Let's Practise 17

Write five sentences to describe the following places:

- I

@ The Parts Of The Narrative



2. Your school
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3. Your [N

122 The Parts Of The Narrative



4. A deserted road

i
LHEEHT

ALY

123

Login to pennacool.com for Creative Writing content



J

/1

_
<</
@@‘\%

= S

L\ 1\ AR
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6. A new school

; = il

e

el

/

/ h\\— "

‘H-i-

!
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8. A visit to the park
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3. Start with an Onomatopoeia

A great way to begin a story is to use onomatopoeia, that is, words that imitate
or describe a sound.

Examples:

Tick, tock, went the grandfather clock in the dining room.

Boom! The sound of thunder sent fear through my bei
Toot! toot! The horns blared loudly.

The cricket bat made a loud “thwack” agains

4. Use Didlogue Q @
You can also us 'Q‘co start yo .
Examples:

“Jeremy,sun for your life!” screamed his scared little brother as the
neighbour’s ferocious pit-bull escaped from its kennel.

“Have you seen my keys anywhere, Larry?” asked his father, who was
already late for work.

@ The Parts Of The Narrative



The Body

The body of the narrative develops the story. It contains the following:
* The conflict: the problem faced by the protagonist.

* The rising action: the series of events that take place because of the
problem.

* The climax: the most exciting part of the story. It is the part of the story
where the main character is in trouble.

* The falling action: what happens after the climax. It'eontains events/
actions that will help to solve the problem ro the conflict.

O
S

In the conclusion, the conflizg)ge
S

The protagonist may lear
decisions. @ §
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Developing Conflict

Creating conflict in our stories can be tricky. Let’s look at some
ways we can develop conflict for our narratives.

Start with Characters

Think about who your main characters are.
What are their personalities, likes, and

dislikes? This will help you understand how
they might clash.

téke placg? A school, a
De even ship? The
e the type o ts that

Where does yo
magical land, o
setting ca

s set in a magical
from encounters with

something more complex, like saving the
world. Conflicts often arise when different
characters' goals clash.

For example, if your protagonist's goal
is to win a school competition, conflicts

hinder their path to success.

130 The Parts Of The Narrative



Make it challenging for your
characters to achieve their
goals. This could be something
like a tough maths test, a
tricky puzzle, or a mischievous
creature.

Introduce something mysterious that your
characters need to solve. Mystery introduces an
element of curiosity and intrigue, keeping readers
engaged.

+

the mystery, leading to tensions and disputes.
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Let's Practise 18

Read the following prompts and jot down some possible conflicts that may
arise from the following scenarios:

Prompt 1: You visited your grandparents who lived near a river. You ventured
off on your own.

S

@ The Parts Of The Narrative



Prompt 3: A new student arrives at a school.
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Prompt 5: Sarah dreams of becoming the captain of her school’'s football
team.

@ The Parts Of The Narrative



Chapter13
Analysing the Narrative

—_ .‘_ . === _ u_:&_ - o o - —

Let’s examine a story and look at the main elementggl et’s read the
story carefully and use the plot diagram to disse inte parts.

PROMPT: A group of boys steal mangoes fro

@bour.
gy, spilling rays of gold
onto the Earth. The sweltering heat unle ance onto Neil and
his friends as they shuffled along th S ad. The boys were

and turning in agony as they,
the laden mango tree that stoodiin front of
also known as the stingie anin thei
shared his mango it yone. A mis ous grin formed on their faces

as they notice '@\e was no be seen and his house was tightly

locked.

“This is going to make some good, mouth-watering chow!” Neil said to
himself as he picked the scrumptious mangoes. He stuffed his bag and pockets
to the brim until there was no more space. Before descending from the tree,
Neil sank his teeth into one of the mangoes and gobbled it in seconds. He had

never tasted anything so delicious. After satisfying his hunger, Neil decided
it was time to descend from the tree. While making his way down, he stepped
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on a fragile branch which snapped, and the noise alerted Killer. He held on
tightly, but luck was not on his side. “Oh no
beast rushed to the tree and began to growl viciously.

l”

Neil shouted as the ravenous

Fear ran up his spine like ants on sweetbread as he looked down at
the dangers that awaited him on the ground. The ferocious beast growled
viciously at Neil. He jumped in fear, losing his balance. Neil plummeted to
the ground, but that was not even the worst of his problems. As he lifted
his face from the mud, he was face to face with the man-,

For a split-second, Neil froze in fear and was unable to muscle.
But then, fear leant wings to his feet and he dashe territories,
with the beast in hot pursuit. Neil felt the dog’s ath and saliva drip
onto his heels as he ran for his life. He could seghis/friends standing by
a broken part of the fence and heard theN’@g, “You're nearly there!”
as they enlarged the hole in the fence. b 'v throu

and laughed breathlessly as the h t stuck in

could not fit through it.

hehole safely
ecause he

@ Analysing The Narrative



Climax
The most exciting
part of the story.

Falling Action

What happens
after the climax.

Rising Action
The main event,
conflict or problem

arises.
The Resolution
All Iopse ends
Introduction are tied up.

Setting and character
introduction.

ay home from school
ey were hungry and saw the

Introduction
G eal the mangoes. Neil’'s friend
Risi @ distpacted the dog while Neil climbed the tree and picked
the gogs. On the way down, he stepped on a branch.
The br broke and Neil fell.

Climax Neil came face to face with the dog.

Neil got up and ran with the dog chasing him. His friends

Falling action _ , _
prised open the hole in the fence and Neil escaped.
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Pacing Plan

Before writing the draft, you can try planning out the events of the story using a
pacing plan to help you determine the amount you should write in each section.

Example:
Climax and
Falling Action
Rising Action
. Falling off =% .
Introduction N Actually facing the do§ and Resolution
Decision to ]
teal stealing esca
Introduction stea 2 :
Paragraph Paragraph Paragruo Jarag%@ Paragraph
JEREE 5

The size of the boxes he

s
L -

A
| ah

alise how.

ch'yyoucan write in each paragraph.

@ Analysing The Narrative



Let's Practise 19

Complete the diagrams below based on the following prompts. You may also
draw your pacing boxes to help with your writing:

Prompt 1: You visited your grandparents who live near a river. You ventured off

on your own.

Introduction

Rising action

Climax

Falling action @

O

4&\

Paci %

O

Q&
©
<
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Introduction

Rising action @

Climax C)

Falling action &‘ %

Resolution QV

%,
Q %,
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Prompt 3: Travis was a troublemaker at school. Write a story about an

experience that caused him to change.

Introduction

Rising action

Climax

A\

G

Falling action

Resolution

<

Pacing Plan Q
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Introduction

Rising action

Climax

Falling action

Resolution

Pacing Plan Q
%,
Q %,

@ Analysing The Narrative




Prompt 5: You were given an assignment to complete. You spent the time
playing video games instead of completing it.

Introduction

Rising action &

Climax 0

Falling action @

Resolution

—
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Chapter 14
The Process: From Prompt To Publish

How to Write Powerful Paragraphs

A paragraph is a group of four to six sentences based
on a topic or a prompt. Your narrative may
contain approximately five paragraphs.
Your paragraphs should be well-organised,
flow sequentially, connect with each other
and be clear and interesting.

To write good paragraphs, remember

to use the acronym FREDS. 0

N

citement: You can make your writing exciting by using “wow”
ords, figurative language and rich descriptions.

Sentencing: Write sentences ensuring proper punctuation,
spelling and grammar.

O U m I M
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Let’s write a story together on the following prompt:

Mark was a student in your class. He frequently got into trouble because he
bullied smaller children. Write a story based on an incident that took place
between Mark and another student which caused him to change. You may

include:
A description of the characters or scene.

Details of the incident between Mark and the other student.

What exactly caused Mark to change.

The outcome of the situation or lessons Ie@

Step 1: Read Your Prompt

Carefully read your prompt and

Prompt: Mark was a student of

took place between Mark a sed him to change.

Step 2: Pre-Wri @
Plan your stor@ he table kelo e pacing plan:
Introd@ Marr, s a bully — describe Mark.
Liam and Mark are in class alone. Liom is scared of Mark.

Risi ction Mark kicks Liom’s chair. Liom tries to escape, but can’t
because Mark attacks him.

Climax Liam is a karate expert. Mark is beaten by Liam.

Mark can’t move. The teacher tends to Mark’s injuries.

Falling action ) o
Mark does not inform the teacher of how he got injured.

Liom becomes a hero while Mark changes his attitude.

Conclusion ]
They become best friends.
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Climax

Rising
Action Falling
Intro Action
Mark attacks Resolution
Liam and Liom and he Mark i
: ark is iam i
Character Mark are in retaliates. taught a l,:,:g;z Icshg:ge;:
sketch class. lesson. They become.
best friends.
Paragraph Paragraph  Paragraph Paragra aragraph
1 2 3 o 5

Take note, this pacing plan is not identical tgfthe ;in Chapter 13.
You have control over§our writing.
L 4
Step 3: Drafting O
Write your story based on the plan. @ per: Just Wgite! Let'your ideas flow!

You will have the chance to correct mistakes lat

The Introduction Q

Your introductio be inte in d captivate your reader. Let’s look at
some possible.i ctions f i tive.

Introduction 1:"€haracter sketch

Mark, the nine year old bully, was a troublemaker with a
mischievous grin. He took advantage of students who were smaller and
weaker than him. He was about four feet tall and overweight because
he ate all of the snacks he stole from others. Mark had gotten himself
into trouble on many occasions, but he never changed his attitude. He
was feared and detested by everyone. One day, Mark learnt a lesson he

would never forget.
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Introduction 2: Creating a Setting

The warm, golden rays of the midday sun streamed through the
glass windows, adding to the heat inside the room. Mark walked along

the rows of neatly lined desks, as he pretended to observe the colourful

charts which decorated the classroom. A warm gust of air blew Mark’s

Introduction 3: Using Direct Speech

“Today is going to be great,” whispered M torhimself as his

smaller and weaker than him. He walked a the classroom while

keeping his gaze fixed on Liam, who_w@g b@sy completing an assignment.

Pecause of Mark’s size, no one ev llenged

Introduction 4: Onomatopoeia O
Pang! slammed the v@n door Me classroom in the

upper floor of the m ﬁg ool buila

N J .

am, a pint-sized boy with

principol anditeaehers had

but he n hered

The Bo

bark about his bullying many times,

Liam, who was quiet and kept to himself, did not move because
he saw that Mark kept looking at him from the corner of his eyes. Liam
anticipated trouble, so he was prepared to run out of the classroom
in case he was approached by Mark. After a short while Liam saw that
Mark was not bothered by him, so he became comfortable and relaxed.
He was unaware that Mark was awaiting the perfect time to attack.

While Liam focused on his task Mark moved towards him and began
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kicking his chair. Liam jumped in fright and softly said, as bravely as he
could, “Please stop.” Mark smiled wickedly continued kicking the metal
chair violently and refused to listen to Liam request.

“Ring....Ring..... Ring!” The sound of the bell brought relief to
Liam. Liam sprang from his seat and attempted to go out of the
classroom but Mark tripped him. Liam jumped to his feet and continued
his exit. Mark then attacked Liam. He pushed Liam against the wall and

d. Liam, who

punched him in his stomach causing him to fall to the gro
was and expert at karate, got to his feet and pushed rkiaway. Mark
was surprised as Liam dealt him several punches. Mark match for

Liam, and he tried to run away. Don’t move! crie

grabbed Mark by his shirt and pushed him to the’g d.

The noise alerted a janitor, who wa ossg in the corridor.
Mark tried to move but couldn’t, becau&hcd been damaged.
Liam became scared because the janitg @ orted t jdent to the

principal. ”Stay here and don’t m 4 d the Princi
saw Mark on the ground. The R eacherw
ge n

to examine Mark, but Mark eg@ wdg more d

knees was bruised so the r ss leach
then sent him to classQ §b
The Conclusi@Q

Mark did you get inj d” asked his teacher who knew how

anger, as he

iately called

he was. Mark’s

troublesomeWark was. His eyes imediately made contact with Liam’s
eyes and he smiled. He told his teacher that he trip and fall. Liam was
surprised but relieved. Mark’s classmates teased at him because he had
been taught a lesson by Liam that he would never forget.

Liom became an instant hero since he was the first person to ever
stand up to Mark. Mark decided to change his atitude and become a
model student. Surprisingly, both boys became best friends after that
incident and laugh when they remember that incident.
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Step u4: Revising and Editing

You can engage in peer editing and revising, or you can do it as an individual
activity.

Mark, the nine year old bully, was a troublemaker with a
mischievous grin. He took advantage of students who were smaller and
weaker than him. He was about four feet tall and overweight because
he ate all of the snacks he stole from others. Mark had gotten himself
into trouble on many occasions, but he never chan is attitude. He
was feared and detested by everyone. One day learnt a lesson he

would never forget.

sed with fear

Liam, who was quiet and kept to him = because

9|omcm

he saw that Mark kept Jrc:-@-lzrrrrg at him fr thle corner of his eyes. Liam

olt
onticipoted trouble, so he was pre\’o O™ O of the classroom in
@ noticed

case he was approached by Mark! rashor e, Liam sow that
Mark was not bothered by @he beco able and relaxed.
launch his
He was unaware that vv awaitj ct time toxattack.
While Liam focused o , Mar towards him and begcm
wh!spered
kicking his chair. mped in as bravely as he
could, ”Pleo " Mark s kedly, continued klcklng the metal
chair vio and ref ten to Llom request
..Ring hegound of the bell brought relief to Liam.
llke ak garoo
Liam sp ang from his seat, and attempted to gogé&t—o{ the classroom,

but Mark tripped him. Liomjumped to his feet and continued his exit.

launched a brutal attack on
Mark then atteacked Liam. He pushed Liam against the wall and punched

viciousl
him, in’his stomach, causing him
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buckle at the knees and
to, fall to the ground. Liam, who was and expert at karate, got to

in the blink of an eye shocked out of his mlnd
his feet and ,pushed Mark away. Mark was ftrrprrred as Liam dealt him

several punches. Mark was no match for Liam, and he tried to run away.
“Don’t movel” cried Liam in anger, as he grabbed Mark by his shirt and
pushed him to the ground.

commotion

The noise alerted a janitor, who was passing by in t orridor.

Mark tried to move but couldn’t, because he had be

as scared as a mouse bem? chosed b acat,
Liom became scared-because t e janitor reported @
commande
>

principal. “Stay here and don't move!” said t

dent to the

| as soon as he

saw Mark on the 9round. The Red Cross te@acher was immediotely called

)
to examine Mark, but MorkgA ego was Tmerce apphe was. Mark’s

R t
kneesvﬂ\;vgc;? bruised so the ed Cross
then sent him to class. Q

“Mark, how did you % :

tripped and fell. L.iam’sjaw
e

nickered

i : . Mark’ tet teased at him because he had
been tau n by Lo@ would never forget.
Lia Qm

e an instant hero, since he was the first person to ever

attitude
stand up to Mark. Mark decided to change his atitode and become a

model student. Surprisingly, both boys became best friends after that

o frequently whenever they reflect on that day
incident and laugh whentheyremember—thatincident:
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Step 5: Publish

Rewrite your narrative to share with your friends.

Mark, the nine-year-old bully, was a troublemaker with a
mischievous grin. He took advantage of students who were smaller
and weaker than him. He was about four feet tall and overweight
because of the snacks he stole from others. Mark had gotten himself
into trouble on many occasions but never changed higégttitude. He was
feared and detested by everyone. One day, Mar rn® a lesson he
would never forget.

Liam, who was quiet and kept to himse paralysed with fear
because he saw that Mark kept 9loncing® rom the corner of his
eyes. Liam anticipated trouble, so was pared to bolt out of the
classroom in case he was approac Work‘ Afgler a short while, Liam
noticed that Mark was not both by him, sébegdbecame comfortable
and relaxed. He was unoware@ Mark was awai®i he perfect
time to launch his ottock@ am fo ws task, Mark moved

1Qk ]

towards him and bego

his ch m | ped in fright and

whispered, as bravel could, ! stop!” Mark smiled wickedly,

continued kickin al chadimyi y and refused to listen to

Liam's reques

“Rin ..Q.Ring.” Th of the bell brought relief to Liam.
Liam spr@o his s ike'@ kangaroo and attempted to exit the
classn . Mark t edfhim. Liam jumped to his feet and continued
his e ark then launc a brutal attack on Liam. He pushed Liam

against @he wall and punched him viciously in his stomach, causing him
to buckle at the knees and fall to the ground. Liam, who was an expert
at karate, got to his feet and in the blink of an eye pushed Mark away.
Mark was shocked out of his wits as Liam dealt him several punches.
Mark was no match for Liam, and he tried to run away. “Don’t movel”
cried Liam in anger as he grabbed Mark by his shirt and pushed him to
the ground.

The commotion alerted a janitor who was passing by in the
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corridor. Mark tried to move but couldn’t, because he had been injured.
Liam became as scared as a mouse being chased by a cat, because the
janitor reported the incident to the principal. “Stay here and don't

I" commanded the principal as soon as he saw Mark on the ground.

move
The Red Cross teacher was immediately called to examine Mark, but
Mark's ego was more hurt than he was. Mark’s knees were bruised, so
the Red Cross teacher, Mrs. Gina, attended to him, then sent him to
class.

“Mark, how did you get injured?” questioned his te r who
knew how troublesome Mark was. His eyes immediatel e contact
with Liam’s eyes and he smiled. Thankfully, he told cher that he

Ge felt relieved.

tripped and fell. I_idm’sjows dropped to his chi

Mark’s classmates snickered at him because helthadfbeen tought a lesson

stand up to Mark. Mark decided to his attit ndabecome a

model student. Surprisingly, both g became kest fri after that
YEr they Qg ogfthat day.

the narrative to make it more
what the narrator is saying?

by Liam that he would never forget.
Liom became an instant hero, sinc@ s‘the fi person to ever

incident and Iough Frequently

Did you notice th@essions w
interesting o@ clear re

ions used:
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Let's Practise 20

Use the writing process to write the following narratives. For the first 5
prompts, refer to your plans created in Chapter 13’s “Let’s Practise!”

Prompt 1: You visited your grandparents who live near a river. You ventured
off on your own.

You may include:

A rich description of the setting.
What you did. O

What happened when you went to tr‘c

How the event ended. \
L 2

Prompt 2: You and your best fji
the busy street without looki
based on this scenario.

efe on your omge. He crossed

he oncoW Write a story
You may include: Q
. Sensory@ @
. Whn@ e doing.
@w pened n he crossed the street.
he inciden ded.

Prompt 3: Travis was a troublemaker at school. Write a story about an
experience that caused him to change.

You may include:
A character sketch of Travis.
Details of the incident.

What Travis learnt that changed him.
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Prompt 4: You were in class when your teacher informed you that the
Principal wanted to see you immediately. Write a story based on this
scenario.

You may include:

How you felt.
Why the principal wanted to see you.
Details of the outcome. :
Prompt 5: You were given an assignment w@ You spent the time

playing video games instead of completing.| fite a stapy based on this.
You may include: 6

@ signment.

Why you did not complete

<

How you felt.

The outcome of OL@NS. § 2

You may include:
A rich description of the setting.
What you did and why.
How you felt.

What was the outcome of the incident.

@ The Process: From Prompt To Publish



You may include:

- How you felt about your sister’s decision.
+  What actions you took.
+ What was the outcome of the incident. :

Prompt 8: You were left in charge o uper g your classmates
because your teacher had to g f?ce Twe students began

tossing a ball in the class. On classm ot ipjured. Write a
story based on this. 6

You may include: O

- Description etting

: WhatthQ s did.
syout
|nC|de
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Chapter 15
Letter Writing

i

Parts of a Letter

A letter has the following parts:
1. Sender’s address: This is placed at the top right—hor@the letter.
2. The Date: It is placed below the address.
3. Salutations or Greetings
4. The Body: The main content of the letteri wri‘t en in the body. It includes
details or the reason for writing the IQ
5. Closing: A polite way to end (e.g d, Yours respectflly.)
6. The Signature: This is your r@ ced be an.
# 5 Georgie Lane,
St. Joseph,
Trinidad and Tobago
25th July, 2024
Hey Adan,

How's it goingrs

e you're doing awesomel I'm so excited to finally write you a letter. My name

is Mariah and I'm ears old. I live in Trinidad and Tobago, which is a pretty cool place with lots of

parks and stuff.

So, guess what? | love playing video games, especially ones with adventure and mystery. Do you like
any games? Maybe we can share some recommendations.

School is okay, | guess. Math is a bit tricky, but | love reading. My favorite book right now is [Book
Title], and it’s super exciting! What's your favorite book? Maybe we can swap book suggestions, too.

Oh, and | have a pet dog named Max. He's a fluffy golden retriever, and he’s the best buddy ever.
Do you have any pets?

Anyway, I'm super pumped to get to know you better. Write back soon, okay?

156

T fake care:
) Your new friend,
Mariah



Letter of Invitation

A letter of Invitation must contain specific
information regarding the event, that is: the date,
time, venue and purpose. The person invited

should feel excited about the invitation and that '
his/her presence is important. \/
Example 1: Write a letter to your friend inviting him/her r birthday party.

# 1 Jillian Avenue,
Longdenville Road,

Choguonos

\ 6th January, 2024
¢
Dear Dena, Q
| hope that you are in the ealth. | a excited to share
some great news with % i brotm my tenth (10th)
birthday on Soturday@ b Fun Stotuon in Gulf
City. The party wil 2:00 dat 7:00 p.m.

i , % party i te’s World,” so all guests are
is pink in colour. My mother has
nne re will be games, music and lots

will be happy to know thaot there
or the winners of the games.

, The Magician? Well, Kess is an awesome

erf once will be the hlghllght of the party. His
ill keep ou spell bound and at the edge of your seat. From
pearing robblts to turning tissue paper into money, his magic is

beyond belief.

)
-
Q .
>
Q.
>
.7\

| do hope that you will be able to attend, because the party will not
be the same without you. Please let me know if you will be able to
attend by Saturday 17th February, 2024. | can’t wait to celebrate
my special day with you.

Your best friend,

Jamie
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Example 2: Write a letter to a friend in another country inviting him/her to visit
your country.

16 Flanagin Town,

La Paz,

Trinidad & Tobago,
West Indies

29th F ary, 2024

Q t about you and

country. Trinidad
tourist attractions

Dear Rai,

How are things going with you? | have been thinki
want to invite you to spend a week in my be@uti
and Tobago is an amazing country with lot
that | am sure will interest you.

¢

My country is one of a kind. We hove@mopolit ulation with
some of the most interesting o Iy people th orld. The

beautifullandscape consists of b @5 aking b&aches, rainforests,
swamps and scenic mountoins< ’

You will get an opportdnigy to savo mouth-watering dishes
which can be found i ntry: ti, curries of all kinds,
pelau and bake andyshark, which i ictous delicacy you will get

Coast of the island. It is
our sister isle, Tobago.

when you visit Fay on the

omozing! The real pregty beach o

My dad hos@dy set
Lake, C mp, Asa

ime to take you all over. The Pitch
and the Devil’s Woodyard are all
ist attractionseip#my country. | know that if you visit,

a great time.

popula

you will hove

| really hope that you accept my invitation, because | am looking
forward to being your host and tour guide. Do let me know if and
when you will be able to visit. We are all looking forward to spending
some time with you.

Your friend,

Noah
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Letter of Apology

A letter of apology is written by the wrongdoer to whom the
wrong was done. The body contains:
The apology
An explanation

A willingnhess to make amends

Example: Write a letter of apology to your mother for

given to you. O
0 # ) Gail Avenue,

‘ Reid Lane,

Arima

S5th January, 2024

Dear Mummy, Q

| am writing this le £ polog' e d|sobey«n9 your instructions
this morning. Pleas t my m ere opology for my actions
that may have ¢a ou gr intment.

| understo | was w ever, | think that you deserve an
explono on'. h n you inst e to go to the grocery, | had just
comple hou homework ond ' was extremely exhausted so
| sho you an to go. | take full responmblllty for my
nol reollze thaot I4had hurt your feellngs truly regret my

eyihg an instruction

| want you to know that | have learnt from this experience and wish
to make amends. | promise you that it will never happen in the future.
If there is anything | can do to rectify the situation, please let me
know. Once again, | apologise for my actions and the distress caused
to you. | do hope you understand and find it in your heart to forgive
me. Thank you for taking the time to read my letter.

Your loving son,

Andy
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Let's Practise 21

Practise writing letters based on the following prompts:

1. Write aletter to your teacher thanking him/her for assisting you with an
assignment.

2. Write aletter to your best friend telling him/her about an event at your
school.

3. Write aletter to your brother thanking him for he@ clean your

room.
4. Write a letter to your father thanking fowgring your bicycle.
*

5. Write a letter to your friend thonkin@her for a gift heé/she gave you.

@ Letter Writing



Chapter 16
Emails

R"IA'

\ wannd

We live in a digital age where one of the most popular forms of communication
is email. Emails are a faster, more efficient means of co unication than
letters. The person to whom the email is sent gets th aifwithin seconds of

it being sent.

Email Addresses Q
To send an email, you must first have persom’s email address. Email

addresses are made up of 3 parts:

\ )
— Ic to the @
individual using the emailgddress.

1. the username: a unique na

2. an ‘at’ sign: @ %

3. the domain: t@he servic i osting the
email cuc%> r examples Yaheg, Google (gmail),

Micro utlook and hot

eart il.com

I |
username domain

¢ ’

at

Email addresses do not contain spaces and are NOT case-sensitive (case-

insensitive). This means it can be entered in uppercase or lowercase letters
and it will still work.

ginaheart@gmail.com is the same as GINAHEART@GMAIL.COM
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Parts of an Email

1. Recipient line: This is where you put the email address of the person you
are sending the email to. The line would usually say “To:”

2. Subject line: The topic of the email.
3. Greeting: How the email starts (e.g. Dear Sam).

4. Body: This must contain a clear and brief message. It toWee written in
paragraph format and proper punctuation and gram must be used.

5. Closing and signature: Similar to letters, the emails must end
politely (e.g. Yours truly, Regards, Sincerely yours)

6. Send button: Click this once you hovcxt‘ed you ail and are ready

to send it.

Warning!: DO NOT share your Rers®nal infor
unfamiliar links in emails.

ONlE or click on

You can practise sendi friends. It is a quick and easy

way to stay in touc
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Prompt:

Write an email to your aunt thanking her for the toy she sent you for Christmas.

3. Greetings

2. Subject line

1. Recipient line

New Message - 2

To karenjames@gmail.com 4

Subject Thanks for the fantastic toy!

Dear Aunt Karen, 4

| hope that you had a wonder | want to

heartfelt thanks (gratitude r@\wesome tendo |tch you
anted. ow that? It is
great time playing with it.

absolutely wonderful

was qu1te

Your thoughtful
time to thin hat you
expen

ce againfor
|n me playing gamesj | know that we will have a grand time

Lots of love,

= 5. Closing and Signature
Amelia 9 g

4_ 6. Send button

~“hknow that you took a lot of
ft me. | also know that the gift
ke care of it. | feel really lucky.

indness and generosity. | can’t wait for

= 4.Body
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Let's Practise 22

Use a device and practise typing up emails for the following scenarios. If
you don’t have a device, you can write out your emails on a piece of paper.
Remember to include a recipient email address and a subject.

Prompt 1: Write an email to your friend telling him/her about a new game
you got as a gift for your birthday.

Prompt 2: Write an email to your mother asking for a pet f urbirthday.

Prompt 3: Write an email to your teacher explaining v@ ere absent

¢

Prompt 5: Write an email to your frienf o@him/her with a

his/her party.

from a test.
Prompt 4: Write an email to your friend tho%r@r for inviting you to

project.
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